Report Templates for the PC

Program Committee


Preliminary Report:  (to be presented to Council at meeting prior)



Committee Members



Overall Structure and Themes




Logistical Implications



Potential sessions



Potential Plenary speakers



Workshops



AV Planning 



Communication with LAC


Final Report:  (to be presented to Council at meeting after)



Committee Members



Overall Asessment


Special acknowledgments


Communication with LAC


Plenary (ies):



Format/Topic



Speakers



Attendance



Overall comments


Sessions:



Format/Topic



Session development and context



Speakers



Attendance



Unused session ideas


Workshops



MAC/SAA and other



Attendance



Overall comments

Other Issues

Recommendations for future meetings


What Worked


What Didn’t Work

