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Session Participant Agreement Form

Midwest Archives Conference Annual Meeting
April 



Insert name of hotel, city/state here
http://www.midwestarchives.org/
Thank you for your willingness to share your expertise with the attendees of the MAC Annual Meeting, 20
!  To confirm your participation in the conference, please complete the form below, and add your your initials where requested. Please return via e-mail to Program Committee Co-chair 


 (


) as soon as possible and no later than 




. 
Session Title: 

Speaker:

(List your name as it should appear in program. Do not include titles/departments)

Institution:

(List institution name as it should appear in program. Do not include titles/departments)

Address: 

Phone:  

Fax:  

E-mail:  

1.  I understand that I have agreed to participate in the MAC Annual Meeting, 20___, as a session speaker or chair. Because of my participation, my name and institutional affiliation will appear in the online and/or print programs.    ______ (Your initials)

2.  I understand that the content of my session may be made available on the MAC Web site, in its entirety or in summary.

a.  I agree    ______ (Your initials)
b.  I do not want my session posted    ______ (Your initials) 

3.  I understand that I must register for the conference. 

a.  MAC member: I understand that as a MAC member I will need to pay the registration fee.

______ (Your initials)
b.  Non-MAC member: I understand that as a non-member, if I wish to attend the conference beyond my session, I will need to pay the regular non-member registration fee. If I attend just for my session, I need not pay a fee.    ______ (Your initials)
4.  I understand that the conference organizers will provide laptops or personal computers for the sessions, and that I must bring my presentation on a memory stick.  ______ (Your initials)
5. I understand that any changes affecting my participation in the conference must be communicated to my session chair so that s/he can inform conference planners as soon as possible.    ______ (Your initials)
Thank you for agreeing to share your wisdom and expertise at MAC Annual Meeting, 20__!
