Midwest Archives Conference
President

The president shall be the principal executive officer of the Conference and perform all duties usually associated with the office and as enumerated in the parliamentary authority and such other duties as prescribed by council from time to time, except when specified otherwise in the Conference bylaws. 

Duties As Outlined in the By-Laws

1. Preside at all council, annual business, and membership meetings, including special meetings of the membership as deemed necessary.  In the absence of the vice-president, shall designate another person to preside if the president is unable to do so.

2.  The president shall prepare the agenda for meetings and send notices of meetings.
3.  The president shall in general supervise and control all business of the Conference, as prescribed by council.

4. The president shall conduct official correspondence and sign any documents as authorized, for contracted services, meetings, etc.

5. The president shall appoint or terminate special committees and task forces when authorized by council
6. The president shall serve as ex-officio member of all standing committees except the nominating committee.

7. The president shall keep the officers and council fully apprised of matters concerning the Conference
Additional Responsibilities:
1. Coordinate the work of the Nominating Committee, including recommendation of the chair for council approval. 
2. Work with President’s Award Committee: see committee guidelines for details. [May also include arranging for certificate framing.]
3. Sign award certificates for any MAC Awards. 

4. Periodically review and arrange for updates of addresses in the MAC Listserv.  

5. For the Annual Members’ Meeting, compile a, “State of MAC Report” including information from standing committees.  [Other officers make their own reports.]

6. Thank you letters and acknowledgements:  to meeting committees; council, officers and committee chairs completing terms; and other groups or individuals as requested from council, other MAC officers, committees, etc.   

